ADrive – Client file upload tutorial
1. Go to http://www.adrive.com.

2. There is a Sign in area on the right side of the screen. Enter the email address and password then click .:sign in:. The email address is info@primeweb.ca and the password is ClientUse1.

3. You will now see the file manager screen as pictured below. [image: image1.emf]
4. In the Tools panel located at the top of file manager, click Upload Files/Directories.
5. Click the Add button in the blue Uploader window.

6. You may now browse your computer for the file you wish to upload. Locate the file, select it, and click Open.

7. The file is now listed in the Uploader window. Click Upload. When the upload is complete, you will return to the file manager screen.

8. You will now see your file listed in the file manager. Click sign out, located at the top right of the screen.
